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Paboyas mporpamMma AMCHUIUIMHBI pa3paboTaHa B COOTBETCTBUH C:

1) IIpukazom MuHucTepcTBa Hayku U Beiciiero oopazoBanusi Poccuiickoit @eneparuu ot 31
utonst 2020 r. Ne 871, ¢denepanbHblii TOCYJapCTBEHHBIM 00pa3oBaTeNbHBIM CTaHIAPT BBICIIETO 00-
paszoBaHMsI — OaKaaBpHaT MO HampaBieHUIO ToaAroToBku 27.03.04 YmpaBieHue B TEXHUYECKUX CHUCTE-
Max.

2) [IpodeccuonanbupiM ctannaptoM 40.178 Cneuunanuct B obnactu npoektupoBanusi ACY
TII, yrBepkIeHHBIN NTpUKa30M MUHHCTEPCTBA TPyAa U COLMAIBHOMN 3amuTsl Poccuiickoit @enepannu
oT «13» mapta 2017 r. No272H.

3) ®enepanbhblii 3akoH Poccuiickoit deaeparmu ot 29.12.2012 Ne 273-03 «O6 obpazosa-
Huu B Poccuiickoit deneparum (¢ N3MEHEHUSIMU U JIOTIOJTHEHUSIMHA);

4) Ilpuka3 MunucrepcTBa obpa3oBanus 1 Hayku Poccuiickoit ®eneparuu ot 05.04.2017 Ne
301 «O6 ytBepxaenuu [lopsimka opraHu3anuy U OCYIIECTBICHUS 00pa30BaTEILHON ACSITEIHPHOCTH 110
o0pa3oBaTeNbHBIM MTpOrpamMmMa BBICIIEro 00pa30BaHuUs — NMporpamMma OakajgaBpuaTa, porpaMmam crie-
[UAJINTETA, IPOrPpaMMaM MarucTpaTyph».

5) Y4eOHbIM I1aHOM (OYHOM, 0UHO-3204HON (PopM 00yUeHHs) MO HAMPABJICHHUIO MOJITOTOBKH
27.03.04 YopaBieHue B TEXHUYECKUX CHCTEMAX.

Pabouvas mporpamMma AMCHUIUIMHBI BKIIOYAET B c€0s1 OLICHOUHBIE MaTePHAaJIbl JJIsl POBEACHUS
TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTallly M0 TUCHUIUIMHE ((POH]] OLIEHOU-
HBIX CPEJCTB JIJIsl IPOBEACHMSI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, TPOMEKYTOUHOM aTTeCTallH 110
UTOTaM OCBOEHHS IHUCLUIUIMHBI).

Astop: JI.C. MuxaiinoBa, I101eHT, K.T.H. kadeapsl [IMull
(yxazate ®UO, yueHy10 CTeNeHb, y4€HOE 3BaHUE WIH JOTKHOCTh)

[Tporpamma ono6pena Ha 3acenanuu kadenpsr [IMul (mpotoxon Ne 7 ot 03.06.2026 T.).

CoracoBaHo:

3aBemyronmii kadeapoit «[Ipukmannas MmaTemMaTuka // :

1 uH(opMaTUKa», K.T.H. Wy { /M.B. Jlynesa/
PykoBoauTenb 00pa3oBaTeIbHON MPOTrpaMMbI

JIOLICHT, K.9.H. / /H.B. 3unoBbEBa/



1 Ilean u 3a7a4u QU CIUAILINHBI

JucrumnuHa «CHCTEMBI 3JIEKTPOHHOTO JETIONPOU3BOJICTBA» OTHOCHTCS K YHCIY yYEOHBIX JHCIIH-
IUIMH, (OPMHPYIOILIHX CleHaIbHbIe TpodeccHoHabHbIe 3HaHus 1o HarpasineHuto 27.03.04 Yopasienue
B TEXHUYECKUX CUCTEMaX.

Leab ocBoeHMs TUCHUILUIMHBI — JaTh CTYJCHTaM CBEIEHHUS O BUIAaX JOKYMEHTOB, MpaBUJaX UX
nmoaroToBku u odopmieHuss B coorBerctBuu ¢ TpeboBanusmMu ['OCToB, T.e. cBemeHus, 06e3 3HAHUA
KOTOPBIX HEBO3MOKHA HOpMaJIbHas padoTa JIF000T0 MPEeANPUATHS, YUPEKACHHS, OpPTaHU3AIHIH.

B 3amaum wW3y4eHus AUCHMIUIMHBI BXOTUT MPHUOOpETEHHE CTYICHTAMH HEOOXOJWMBIX 3HAHUI B
obnactu  «/loKyMEHTUpOBaHUE YIpPABIECHYECKOM JEATENbHOCTH», O3HAKOMJIEHHE M  BbIpabOTKa
MPAKTHYECKOTO HAaBBIKA B Jiesie 0pOpMIIEHUS TOKYMEHTOB U MPaBUIaX UX MOJITOTOBKU M O(OPMIICHHS.

2 Mecto gucuuniannsl B crpykrype OOII 6akanaBpuara

JucuunnnHa «CUCTEMBI 3JIEKTPOHHOTO JAEJONPOU3BOJICTBA» OTHOCUTCS K YHMCILY JJIEKTUBHBIX JHUC-
uurmuH OOl 6akanaBpuara.
Jlucrunmaa «CHucTeMbl DJIEKTPOHHOTO ICIONPON3BOJICTBAY B3aUMOCBSI3aHa JIOTHUECKH U COJIepIKa-
TEJIBbHO-METOJUYECKHU CO CNEAYIOIMMH AucuurinHaMu 1 npaktukamu OOIT:
— IIporpammupoBanue B cpene 1C Ilpeanpusitue;
— KopriopaTuBHBIN JOKYMEHTOOOOPOT;
— MHpopMaIMoHHbI MEHEKMEHT;
— Mudopmarmonable TEXHOJIOTHY B aBTOMAaTH3AIMK OTPaCIIH;
— MH}opmanroHHbIe CUCTEMBI YIIPaBJICHUS IPOU3BOACTBEHHON KOMITaHUEH;
— CranmapTu3anysi, cepTuduKanys v yrnpaBieHne Ka4eCTBOM IPOTPaMMHOTO 00eCTIeUeHNSI.

3 [lepedyeHb NIIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUs MO0 TUCUUIIMHE (MOIYJII0), COOTHECEHHbIE
¢ IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHs 00pa30BaTeIbHOH MPOrpaMMBbI

B pesynbraTe OCBOCHMS JUCIUIUIMHBI (MOIYJISA) y OOyYaromUXCs (OPMHUPYIOTCSA CIIETYOIINE
KOMTICTCHIIMH | JIOJDKHBI OBITH IOCTUTHYTHI CIICAYIONINE PEe3yIbTaThl 00YUYCHHS KaK dTan (opMUpOBa-
HUS COOTBETCTBYIOMUX KomneTeHIui (Tabmuma 1):



Tabmuma 1

Koa n nHazBanue

NHauKkaTop 10CTUKEHUSI

IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00yYeHHS MO AUCHUIIUHE

KOMIIETEH MU KOMIIETEHIIHH

I1IK-1 Cnocoben | IIK-1.1. Hcnonssyer | 3naThb:

NPUHAMATH OCHOBHBIE METOJIbl | — TIpaBUJIa OPTaHU3ALMH JJOKYMEHTO000POTA HA TIPEANPUATUH U OPSIOK IIPOXOKAEHHS T0OKYMEHTOB;
ydacTue B | pa3pabOTKM W aHamM3a | — cmocoObl OPraHU3alMK KOHTPOJIS HCTIOTHEHHs JOKYMEHTOB;

MOJACPpHHU3ALHH (DYHKIMOHMPOBAHHS CHCTEM | — MEpOIPUATHS IS YIIPaBIEHUS IOKyMEHTOOO0POTOM;

CYICCTBYIOMUX | YIPABICHAA — HOJXO/IBI K IOCTPOEHHIO CHCTEM 0OPabOTKU JOKYMEHTOB M MECTO TUX cucTeM B MIC mpeanpusTys;
1 BHenperun | I1K-1.2. TIpuMeHseT COBPe- | _ cocrapHble YacTH apXUTEKTYPHI YIIPABIEHHS JOKYMEHTOOG0POTOM;

HOBBIX CIIOCOOOB | MEHHBIC METOJIbI MCCIIEN0BA- | YyeTh:

" MCTONIOB | HUA  SICMCHTOB  CHCTEM | _ prinoHuTh aHamu3 COBPEMEHHBIX CHCTEM JIEKTPOHHOTO J0KYMEHT0060pOTa;

TIOCTPOCHHA YHpaBICHIA — BBITIOJHATE PaboTHI 10 cONpoBoXkaeHnI0 C, OpHEHTUPOBAHHBIX HA PABOTY C JOKYMEHTAMHU.
CHCTCM Baagers:

Zgﬁgigel{m Ha — MEPONPHUATUSIMHE JUIS yIIPABJIECHHUS JOKYMEHTOO00POTOM;

S — — coBpeMeHHbIMU T B 0611acTH J€I0NPOU3BOCTBA U OKYMEHTOO00POTA;

HayHO- — npaBWiIaMK paboOThI ¢ IOKYMEHTAMH B COOTBETCTBHH CO CTAHIaPTAMHY;

HCCIeI0BATENECK — Ou3HEC-IpoIeccaMu JOKYMEHTO000poTa.

ux pabot




4 CrtpyKkTypa U coaep:KaHHe TUCHUILINHBI

OO6mast TpyJ0EMKOCTh JUCITUIUTMHBI COCTABIISET 2 3a4€THBIX €IWHUIIBI — 72 Yaca (U3 HuX 54
4acoOB — CAMOCTOSITENIbHAS padoTa CTYJACHTOB OYHO-3a04HOM (GopMbl U 36 yacoB — 04HOM (hopMBI 00y -
YCHHUS).

Paznensl TUCHMITIMHBI OYHOM (DOPMBI M3Y4alOTCsS B ISATOM CeMecTpe: JIeKUuH — 18 yacos,
MpaKTHYecKue 3aHaTus — 18 yacos, popma KOHTPOIST — 3a4ET.

Paznensl TUCHMIUIMHBI OYHO-3a049HOM (POPMBI M3Y4aroTCs BO BTOPOM ceMmecTpe: Jiekuuu — 10
94acoB, IPAKTHYECKUE 3aHATUS — 8 4acoB, opMa KOHTPOJIIS — 3aUET.

CTpyKTypa U copepkaHue JUCUUIUTNHBI « CHCTEMBI JJIEKTPOHHOTO JEJI0NPOM3BOICTBAY 10 CPOKAM
U BU1aM pa0oThl oTpaxeHsl B [Ipunoxenun A.

Conep:xanue pa3iei0B IMCUUILINHBI

Jleknun

Ne pazne-

na OcHoBHoe CoaecpkaHue

ITonsTre o nenonpomsBoactee. [Ipeamer nenonpon3BoacTBa. CocTaBHBIC YaCTH ASIONPONU3BOICTBA

CBoiicTBa JOKyMEHTA: IOPUIUIECKAsT CHJIa, OPUTHHAIBHOCTD, MOJJIMHHOCTh, KOMMUHOCTE. [Ipn3Ha-
KH KJIACCU(HMKAIIMH JOKYMEHTOB

VYaudukamust noxkymeHToB. O0bekThl yHHGUKanuu. Llenn ynudukaumu. CranmapTuzanus IOKY -
MeHTOB. OCHOBBI CTaHAAPTU3ALUH

['paduueckre MOAETH WM CXEMBI OCTPOCHHUS IOKYMEHTOB. «Dopmyisp-odpazei

[Mpunnuner nokymenToobopora. OCHOBHBIE MpaBHiia OpPraHu3aliy JOKYMEHT0000pOTa B Opranusa-
LUH

Ilenms mocTpoeHUs CUCTEM AOKYMEeHTO000poTa. OTiHdus paboThl ¢ JOKYMEHTaMHU OT paOOoTHI ¢ JaH-
HBIMUA. MeponpusaTus IS OCYIIECTBICHHS YIIPABJICHUS TOKYMEHTO000poTOM. [ToHsTHE aBTOMATH -
3anuu JOKyMeHTooOopoTa. CraHmapThl cpenctB aBromarusanuu: DMS (Document Management
Systems), DocFlow, WorkFlow, Document Warehousing

IpakTnyeckue 3aHATHS

Ne pas-

na ILnan 3aHATHHA, OCHOBHO€ COACPKaHUE

[MpoBepka Hanuuus cTyneHTOB. BBenenue. YHuUKANMS M CTaHIAPTH3ALUS YIPABICHUECKUX JOKY-
MeHTOB. Bujipl mokyMeHToB U ux kiaccudukanys. 3akmoueHue. [IpoBepka paboThL

[IpoBepka Hamu4us cTyaeHTOB. BBenenue. [IpoekTupoBanne TOKyMEHTOB
3akmmoueHue. [IpoBepka paboTHL

[poBepka Hanuuus ctyneHTOB. BBegenue. [IpaBuia opopMieHns: yIpaBIeHYECKUX TOKyMeHTOB. Op-
raHu3alOHHbIe JOKYMEHTHI. PacnopsiiurenbpHble JOKyMeHTHI. [IpoBepka paboThl.

[IpoBepka Hamu4uus cTyeHTOB. BBenenne. Opranuzanus JOKYMEHTO000pOTa Ha MPEANPUITAN
2 3axmrouenue. [IpoBepka pabOTHL

[IpoBepka Hammuus cTtyaeHToB. Beenenue. Cuctema 3JeKTPOHHOTO JIOKYMEHTO000pOTa. 3aKII0YeHHE.
[IpoBepka paboThI.

HpOBepKa HaJIU4IKA CTYJCHTOB. BBC,Z[CHI/IG. 3auérHoe 3aHATHE. 3aKIIOUYCHHE. HpOBepKa pa60TI>I.

CamocrosiTesbHasi padoTa o0y4yaromerocst

Ne pa3-
1ea OcHOBHOe coiep:kaHue

1 CocTaBHbIE YaCTH JEJI0NPOU3BOJICTBA

2 CBoiicTBa TOKYMEHTA: IOPUIANYECKAS CHIIa, OPUTUHAIBHOCTb, MOUIMHHOCTD, KOIUUHOCTb.

3 Yuuduxkanus nokymeHToB. OCHOBBI CTaHIAPTH3AINN

4 I'padpuaeckue MoIeIN WM CXEMBI IOCTPOCHUS JOKYMEHTOB. «DOpMYyIIsip-00pa3ern
[lens mocTpoeHUs CUCTEM JOKyMEHTOo0OopoTa. OTiuuus paboThl ¢ JOKYMEHTaMH OT paboThI

5 C JaHHBIMU. MeponpusTHsl 1711 OCYILECTBICHHUS YIIPABICHUS JOKYMEHTO000poToM. [loHsiTHE
aBTOMAaTH3allMK  JOKyMeHTooOopota. CraHmapTel CcpeACTB  aBToMarm3amuu: DMS
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| (DocumentManagementSystems), DocFlow, WorkFlow, DocumentWarehousing

5 OoOpa3oBare/ibHbIEC TEXHOJIOTHH

Meroauka mpenogaBaHus JUCHUIUTUHB « CHCTEMBI JIEKTPOHHOTO JIEIOTPOU3BOACTBA» U PeaTU3aIUs
KOMITETEHTHOCTHOT'O TTOJIX0/1a B M3JIOKEHUH W BOCHPUITUH MPEIYCMAaTPUBACT UCIIOIH30BAHHUE CIICTYFOLIHX
AKTUBHBIX M UHTEPAKTUBHBIX ()OPM MPOBEICHHS IPYIIIOBBIX, WHIANBUIYaTbHBIX, &y JUTOPHBIX 3aHITUH B CO-
YeTaHUU C BHEAYJUTOPHOM paboToil ¢ menbio (GOpMUPOBAHUS U Pa3BUTHSA NMPOGECCHOHATBHBIX HABBIKOB,
00yJarommxcs:

— U3JI0’)KEHHE JIEKIIMOHHOTO M MPAaKTHUYECKOr0 Marepuaia Mo psAxy pasiesoB COMPOBOXKIAETCA
npeseHTtammsmu Microsoft Office PowerPoint, Bkitouaronmmmu UCHOIb30BaHUE TEKCTOB, (DOTOCHUM-
KOB, PUCYHKOB, CXEM, MOJIEJIEM, BUPTYaJIbHBIX SKCIIEPUMEHTOB.

— [IOJrOTOBKA, MPECTaBIEHUE U 00CYK/ICHUE Pe3eHTalUi Ha IPAKTUYECKUX 3aHATHSX;
— HCIIOJIb30BaHUE MHTEPAKTHBHBIX (JOPM TEKYIIEro KOHTPOJS B (opMe ayAUTOPHOTO TECTUPOBA-
HUSL

VY nenbHBIN BeC 3aHATHIA, TPOBOAMMBIX B MHTEPAKTHBHBIX (hOpMax, ONpeiesieH TI1aBHOM 1eblo 00pa3o-
BaTEJIHOM MPOTrpaMMbl, OCOOCHHOCTHIO KOHTUHI€HTA O0YUaOLIMXCS U COJIep KaHneM AUCIUILIHHBI «Kopro-
paTHBHBIN JOKYMEHTOOOOPOT» U B LEJIOM IO TUCIHIUIHHE cocTaBisieT 60 % ayauTOpPHBIX 3aHATHIA. 3aHATUS
JIEKIIMOHHOTO TUMa cocTaBistoT 50% oT 00beMa ay JTUTOPHBIX 3aHATHH.

6 OueHoYHbIE CpPeACTBA ISl TEKYLIEro KOHTPOJISl yCIeBAeMOCTH, IIPOMEKYTOUYHON aTTe-
CTALMH IO UTOraM OCBOCHHMS JMCUMILUIMHBI M Y4eOHO-MeTOoau4yecKkoe odecneyeHHe camMoCTosi-
TeJIbHOM padoThI CTYJAE€HTOB

B nponecce o0y4deHuns: UCTIONB3YIOTCS CIEAYIONINE OLIEHOUYHbIE (DOPMBI CaMOCTOATEIbHON pabo-
Thl CTYJI€HTOB, OLIEHOYHBIE CPEJCTBA TEKYILErO0 KOHTPOJIS YCIEBAEMOCTH U IIPOMEXKYTOUHBIX aTTeCcTa-
LUWA:

— YCTHBIN Ompoc,

— TeCT,

— KOHTpOJIbHAs padoTa,
—  3a4ér.

OO0pa3upbl KOHTPOJIBHBIX BOIIPOCOB U 33JaHUN /71l IPOBEIECHUS TEKYILETO KOHTPOJIS IPUBEAECHbI
B IIpunoxenuu b.

6.1 ®oH/ OLIEHOYHBIX CPEACTB /s NPOBe/IeHUs] POMEKYTOYHOM aTTecTaluu 00y4arouuXx-
¢Sl 10 IMCHUILTHHE (MOAYJII0)

6.1.1 Ilepeuenb KOMIETEHIMI € yKa3aHHMEM A3TaloB UX (HOPMHUPOBAHMS B MPOLECCE OCBOCHMUS
00pa3oBaTeNbHOM MPOrpaMMbl

B pesynbrate ocBOGHUS TUCIMILTHHEI (MOIYJIs1) GOPMUPYIOTCS CIIETYIONNE KOMICTCHIIH:

Koa xomme-

Coaep:xxaHue KOMIETEeHUNHU
TeHIHH

Crnoco0eH MpUHUMATh Y4YacTHE€ B MOJEPHHU3ALMU CYHIECTBYIOIIUMX M BHEIPEHUU
ITK-1 HOBBIX CIIOCOOOB M METOJIOB IIOCTPOEHHsSI CHUCTEM YIIpaBJIEHHs Ha OCHOBE
MIPOBEJICHUS] HAYYHO-UCCIIEI0BATEIbCKUX padoT

B nponecce ocBoeHus o0pa3oBaTenbHON MPOrpaMMBbl JaHHBIE KOMIIETEHIIMHM, B TOM YHUCIE UX
OTJIeIbHbIE KOMIIOHEHTBHI, (DOPMHUPYIOTCSI MOATANHO B XOJE OCBOEHHUS OOYYaIOUIUMUCS TUCIUILINH
(Mopyneil), IpakTHK B COOTBETCTBHM C YYEOHBIM IUIAHOM M KaJleHAAPHBIM IpadukoM yueOHOro mpo-
necca.

6.1.2 Onucanue mokaszaTeliel U KPUTEPUEB OIICHUBAHUS KOMIETCHIMH, (POPMHUPYEMBIX IO
UTOTraM OCBOCHUA JUCIUIIIINHBI (MO,Z[y.HH), OIIMCAaHUE IIKaJI OICHUBAHUA

[Toka3zaTtenem OIEHUBAHUSI KOMIICTECHIMIA Ha PAa3JIMYHBIX dTarnax ux (OPMHUPOBAHHS SBISETCS
JIOCTIDKEHHE 00yYaroIIMMHUCS TUTAHUPYEMBIX PE3yabTaToOB 00ydeHus mo aucruruinde (Tabmuma 2).
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Tabnura 2

IToka3aTean

Kputepuu oueHuBaHus

2

3

4

5

[IK-1 CriocobeH npuHUMAaTh y4acTHe B MOJCPHHU3
HAY4YHO-UCCJIIOBATENbCKUX PaboT

Al CyHECTBYIOIUX U BHCAPCHNU HOBBIX CII0COOOB U MCTOA0B NOCTPOCHUA CUCTEM YIIPABJICHUS HAa OCHOBC MPOBCACHUA

3HaTh:

— IpaBWIa OPraHU3ALMH JOKyMEHTOOOOpOTa Ha
NPEINPUSITAN U TOPSIIOK HPOXOXKACHHUS JOKY-
MEHTOB;

— C1OCcOo0OBI OpraHU3alui KOHTPOJIS UCHOIHEHUS
JOKYMEHTOB;

— MCEpPONpUATHA TJId YIpPaBJICHHUA JOKYMCHTOO-
0OpOTOM; COCTaBHBIE 4YacTH AapXUTEKTYpEHI
yIpaBlieHHS JOKYMEHTOOOOPOTOM.

— MOAXOMBI K IOCTPOCHHIO CHUCTEM O0paboTKH

OOyuaromuiics  Je-
MOHCTPHUPYET IMOJHOE
OTCYTCTBHE WA
HEJIOCTATOYHOE COOT-
BETCTBUE 3HAHUMH,
CIOCOOBI  OpraHu3a-
UM KOHTPOJS  HC-
MOJTHEHUS  TOKYMEH-
TOB.

OOyuaronuiicst JEeMOHCTPHPYET He-
IIOJIHOE€ COOTBETCTBUE 3HAHWIA, IPABU-
Jla OpraHu3al JTOKyMEHT0000poTa
Ha IPEeaNpUsATUU U MHOPSIOK IPOXO-
JKJIEHUSI JOKyMEHTOB. JlomyckaroTcs
3HAUUTENbHBIE OIIUOKHU, IMPOSIBIISETCS
HEJAOCTAaTOYHOCTh 3HAHWM, MO psAdy
MoKa3aTeiel, 00yJaroNTUiiCs] UCTIBITHI-
BaeT 3HAYUTEIIbHBIE 3aTPYAHEHUS IpU
OMNEPUPOBAHUM 3HAHUSIMU IIPU  HX

OOyuaronuics: 1eMOHCTPHUPY-
€T 4YaCTHYHOC COOTBCTCTBUC
3HaHUH, MEpONPHATHI IS
yIpaBIeHUsT JTOKYMEHT0000-
pPOTOM; COCTaBHBIC YacTH ap-
XUTEKTYpPHI YIPaBICHUS JOKY-
MEHTOO0OpOTOM, HO JIOMyC-
KarTCs HCE3HAYUTCIbHBIC
OMOKH, HETOYHOCTH, 3aTPy.l-
HEHUS TpU  aHAJUTHYECKUX

OOyuaromuiics ne-
MOHCTPHUPYET IOJIHOE
COOTBETCTBHE HEOOXO-
IUMBIX 3HAHUU IOIXO-
JIOB K TOCTPOCHHUIO
CHCTEM 00paboTKu
JOKYMEHTOB W MECTO
atux cucreM B MUC
npeanpusTusi, cBo0oI-
HO OIIepHpYeT IPHOO-

IIEPEHOCE HA HOBBIE CUTYalINH. OTepaIysX. PETEHHBIMM  3HAHMUSA-
JIOKYMEHTOB M MecTo 3Tux cucteMm B MC npen- -
TPUSTHSL;
YmeTth: OOyuaromuiicss  He | OOywarommiicss JeMoHcTpupyer He- | OOydaronuiics neMoHcTpupy- | OOydaronuiics Ie-
— BBIIIOJIHUTh AHAIIM3 COBPEMEHHBIX CUCTEM YMEET WJIHW B HEIOO- | IOJTHOEC COOTBETCTBUC yMeHHﬁ, Bbl- | €T YaCTUYHOC COOTBCTCTBUC | MOHCTPHUPYET IIOJIHOC
JEKTPOHHOTO JIOKYMEHTO060POTa; CTaTOYHOH CTENeHM | MOJHHUTh AaHANW3 COBPEMEHHBIX CH- | YMEHHH, BBIMOJHATH PaOOTHI | COOTBETCTBHE YMCEHHUI,
— BBIONMHATH PaGOTH MO COMPOBOK/IEHH0 VC, | YMEST  BBIIOJHHTH | CTEM BIIEKTPOHHOTO JIOKyMEHT0000- | o conpoBoxkaeHuto VIC, opu- | BEIIOTHATH pabOTHI 1O

OpPHEHTHPOBAHHBIX Ha paboTy C TOKyMEHTaMH.

aHaJI3 COBPEMEHHBIX
CHUCTEM DJIEKTPOHHO-
ro JOKyMEHTO000pO-
Ta.

pora. [lomyckaroTcs 3HAUMTENIbHbIE
OMMOKK,  TPOSBIISIETCS  HEJOCTa-
TOYHOCTh YMEHHMH, N0 psIy IOKaza-
Tenel, OOYyYaroImIUiics HCITBITHIBACT
3HAYUTCIIbHBIC 3aTPYAHCHUA IIPU OIIC-
PHPOBAaHUM YMEHUSIMHU TIPH UX TIEPEHO-
Ce Ha HOBBIE CUTYAaLUH.

SHTHUPOBAHHBEIX Ha paboTy ¢
JIOKYMEHTaMH. Y MEHHSI OCBOE-
HBI, HO JOITyCKAIOTCS HE3Ha-
YUTEIbHBIE OMTNOKH, HETOYHO-
CTH, 3aTPpyIHEHUS IIPU aHAIU-
TUYECKUX OTepallusiX, IepeHO-
ce YMEHHI Ha HOBBIC, HECTaH-
JIApTHBIE CUTYALIUH.

conpoBoxknenuto HC,
OPHUCHTUPOBAHHBIX Ha
paboTy ¢ JOKyMeHTa-
mu. CBOOOIHO oOmepH-
pyeT mpHoOpeTeHHBIMHU
YMEHUSIMH, TPUMCHSET
WX B CHUTyallUsiX ITOBBI-
IIEHHON CJIOKHOCTH.

Baagers:

— MEPONIPUATUAMU U YIPABJICHUS JOKYMEH-
TOO0OOPOTOM;

— coBpemennbiMH T B o0macté jaenomnpowus-
BOJICTBA U JIOKYMEHTO000POTA;

— [IpaBujIaMu pa6OTBI C JOKYMEHTaMH B COOT-
BETCTBHHU CO CTaHAapTaMH, OU3HEC-IPOILIeCCaMu
JIOKYMEHT0000pOTA.

OOyuaromuiics HE
BJIAJICET WK B HEI0-
CTaTOYHOM CTEICHH
BIIAJICET  MEPOIIPHS-
TUSAMH JJIs1 yOpaBlie-
HUS JTOKyMEHT0000-
pOTOM.

OO6yyaromuiicst BIajsieeT COBPEMEHHBI-
mu UT B obmactu aenonpousBoCTBa
U JTOKyMEHTOO0OpOTa B HEIOJHOM
obbeMe, JTOMyCKAIOTCs 3HAYNTEIILHEBIC
OIMOKYW,  TPOSBISAETCS  HEIOCTa-
TOYHOCTh BIIAZICHUS HAaBBIKAMHU II0
psany Tmokazatenel, OOydaromuiics
UCIIBITHIBACT 3HAYUTENIBHBIC 3aTPY/I-
HEHUsl MpU NPUMEHEHUH HAaBBIKOB B
HOBBIX CHUTYaIIUsX.

OOy4aronuics 4acTU4YHO Bia-
JeeT TMpaBWJIaMU pPabOTHI C
JOKYMEHTaMH B COOTBETCTBUH
CO CTaHAapTaMu, OW3HEC-TIPO-
neccaM JI0KyMEHTOO00pOoTa,
HaBBIKM OCBOCHBI, HO JIOITyC-
KaroTCA HE3HAUYHTEIbHbIE
OIMOKH, HETOYHOCTH, 3aTPy.I-
HEHUS TIpU aAHAIUTHYECKUX
onepanusix, NepeHoce yMeHun

OOyuaronuiicst B 1mo-
HOM oOBbeMe BIajeeT
MpaBUIaMu pabOTHI C
OOKYMCHTaMH B COOT-
BETCTBUU CO CTaHAAp-
TaMH, OU3HEC-TpoIiec-
caMH JIOKYMEHT0000-
poTta, cBOOOIHO TMIpHU-
MEHSIET  TOJyYeHHBIC
HaBBIKK B CHTYalHUsiX
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Ha HOBBIC,
CUTYyaluu.

HECTaHAAPTHBIC

MHOBBIIIEHHOM CJIOKHO-
CTH.




[Ikasbl OLEHUBAHUS PE3YJIbTATOB IPOMEKYTOUHON aTTECTAIlUU U UX ONHCAHUE:
®opMa NPOMEKYTOUHOM ATTECTALUM: 3a4eT.

[IpomesxyTouHas aTTecTanys ooydaroumxcs B (popme 3a4éta IPOBOJUTCSA MO Pe3yJIbTaTaM Bbl-
HIOJTHEHHS BCEX BHJIOB y4eOHON pabOThI, MPeIyCMOTPEHHBIX y4eOHBIM IJIAHOM I10 IaHHOM JTUCIINIUIN -
He (MOYIII0), IPU 3TOM YUUTBIBAIOTCS PE3YJIbTAThl TEKYILEr0 KOHTPOJIS yCIIEBAEMOCTH B TEUEHHUE Ce-
mectpa. OIeHKa CTENCHN JOCTIKEHHUS 00YYalOIIMMUCS TUIAHUPYEMBIX Pe3yJIbTaTOB 00YUYEHHs 10 JHC-
UIUTHHE (MOAYJII0) MPOBOAMTCS MPENOAaBaTeIeM, BEAYIIUM 3aHATHS M0 AUCHUILUIUHE (MOIYII0) Me-
TOJIOM SKCHEPTHOH OreHKH. [1o uToram mpoMexyTO4YHOH aTTeCTaluy IO AUCIUIUINHE (MOJYJIIO) BBI-
CTaBIISICTCA OLIEHKA «3aYTEHO» WM «HE 3aU4TEHO.

K mpomexyTo4HO# aTTecTamuy IOMyCKAIOTCS TOJNBKO CTYACHTHI, BBIIOJIHMBIINE BCE BHIBI
y4eOHOi1 paboThl, IpeyCMOTPEHHbIE paboueil mporpaMmoi.

IIxana onennBa-
HUSA

Onucanue

BrinonHensl Bce BHUIBI Y4eOHOH paboThI, MPEeAyCMOTPEHHBIE YI€OHBIM IJIAHOM.
CTyneHT JeMOHCTPUPYET COOTBETCTBHE 3HAHHM, YMEHHM, HABBIKOB IMPUBEIICH-
HBIM B Ta0JIMIIaX MOKa3aTeNled, onepupyer npuoOpPETCHHBIMU 3HAHUSAMHU, YMEHU -
3adTeHo MU, HaBBIKAMH, MPUMEHSET MX B CUTyalUsSX IMOBBIIIEHHOW CI0XHOCTHU. [Ipun
3TOM MOTYT OBITh JIOMYIIEHbl HE3HAUYUTEIbHBIC OMUOKH, HETOUHOCTH, 3aTpyAHE-
HUS TIPU AHATUTUYECKUX ONEpalusax, IEPEeHOCE 3HAHW U1 YMEHUN Ha HOBbIE, HE-
CTaHJIApTHHIC CUTYALIMH.

He BbimonHen oauH win Oojee BUAOB y4eOHOUM paboOThI, MpeayCMOTPEHHBIX
yueOHbIM mIaHOM. CTYyJEHT JIEMOHCTPUPYET HEMOJIHOE€ COOTBETCTBHE 3HAHUM,
YMEHHM, HaBBIKOB MTPUBEICHHBIM B TaOJIUIIaX MOKa3aTeleH, JOMyCKalTCs 3Hauu -
TEJIbHBIE OIIMOKH, MPOSBIISETCS OTCYTCTBHE 3HAHHM, YMEHHI, HABBIKOB MO PSIY
NoKa3aTesel, CTy/IeHT UCIBITHIBAET 3HAUUTENIbHbBIC 3aTPYIHEHUS MIPHU ONEPUPO-
BaHUU 3HAHUSIMU M YMEHUSIMU IIPU UX NIEPEHOCE HA HOBBIE CUTYALINH.

He 3auteno

DoHbI OLIEHOYHBIX cpeacTB npeacTaB/ieHbl B [Ipuinoxenun b k padoyeit nporpamme.
7 Y4yeOHO-MeTOAMYECKOE U NH(POPMALMOHHOE 00ecneuyeHue TUCIUIIMHBI
a) OCHOBHas JUTepaTypa

1 Kysunenos W.H. JlokymMmeHTalMOHHOE 0OECIICUCHHE YIIPABICHUS U JICTIONPOU3BOJICTBO: YUESOHUK IS
OakanaBpoB-M.: FOpaiit,2012. -576c.

2Poroxkxun M.IO. [lenoBeie JOKYMEHTHI B IpUMEpax W 00pasmax: COOPHUK THIIOBBIX JTOKYMEHTOB:
Yyebnoe mnocobume. — M.: J[lupexkr-Meama, 2014. — 496¢. https://biblioclub.ru/index.php?
page=book red&id=253701&sr=1

0) ITOTIOJTHUTEBHAS JTUTEpATypa

1 JlokymeHTHpOBaHHE ylpaBiieHYecKoil aesrenpHOCTH: [lpaktukym/ mon pen. ®Pwimnoa U.B.:
VYyebnoe mocodue. — M.: Acnekr Ilpecc, 2009 — 127¢.

2 KupcanoBa M.B., AkcenoB IO.M. Kypc nenonpousBozactsa: JlokyMeHTalIMOHHOE OOECTICUeHUE
ympasieHus. — M.: Uudpa-M, 2008 — 367c.

B) IIpOrpaMMHOE 00eCreYeHUE U UHTEPHET-PECYPChI
[IporpamMmMHoe obecrieueHue:

— Omneparnmonnas cuctema Windows 7 DreamSpark Ne 9d0e9d49-31d1-494a-b303-612508131616

— Odwucusie npunoxenusi, Microsoft Office 2013 (unu Hmxke) — Microsoft Open License. JIuien-
3ust Ne 61984042

— Microsoft Project 2013 Standart 32- bit/x64 Russian.

— Anrtusupyctoe [10 Avast (O6ecruiaTHast Bepcus)

— Turbo C++ (cBoOOAHAS TUIICH3U)

— TurboPascal 7.1 (cBoOOo1HAS TUTICH3MS)



https://biblioclub.ru/index.php?page=book_red&id=253701&sr=1
https://biblioclub.ru/index.php?page=book_red&id=253701&sr=1

— VBA 7.0 (cBo60Has TUIICH3US )
— Delphi 7.0 (6ecrimaTHO 11151 0Opa30BaTEIbHBIX LIETIEH)
— LinuxUbuntu (cBoO01HAS TUIICH3USA)
— Arduino 1.6.5 (cB0OOHAS TUTICH3US)
— 1C: Ilpennpusarue 8.2 (Bepcus ais o0yueHus)
— AnyLogic (Bepcusi makeTa UMUTAIMOHHOTO MOJAEITHPOBAHUS OECILIATHO JJIsi 00pa30BaTEIbHBIX
1esei)
— ForexOptimizer, LiteUpdateDevelop — mporpammHoe obecrnieueHue s paboThl Ha y4eOHOM
cermeHTe pbiHKa Popekc (cBOOOIHAS TUTICH3HS)
— XAMPP (cBoOOIHAS JTUIICH3HS)
— MySQL (cBoGoanas nuiieH3us )/
[Tone3npie yueOHO-METOAMYECKHE U HHPOPMAIIMOHHBIE MaTEePHAIIbI IIPEICTABICHBI HA CaiiTax:
1 «Pycckue cnoBapu» - slovari.ru
2 «Pycckwuit S3bIK J7151 ICTTOBOTO YeJIOBEKa» - mylanguage.ru
3 «OnexTpoHHas HayyHast OnbanoTekay - elibrary.ru
5 denepanbHbIN IEHTP HHHOPMAITMOHHO-00pa30BaTebHBIX pecypcoB — fcior.edu.ru
1 Caiit www.mami.ru B pa3zene «bubmoreka MockoBckuii [lomurex» (http://lib.mami.ru/ebooks/).
Kaxaplii cTyneHT oOecriedeH WHIUBUAYATbHBIM HEOTPAHWYCHHBIM JIOCTYIIOM K 3JIEKTPOHHBIM
oubnuorexkam yHuBepcuteTa (elib.mgup; lib.mami.ru/lib/content/elektronyy-katalog), k anexTpoHHBIM
KaTaJioraM By30BCKHX OMOIMOTEK M KpynHenmux oundamorek Mockssl (http://window.edu.ru), k amek-
TPOHHO-OMOJIMOTESYHBIM CHUCTEMaM (3JICKTPOHHBIM OHMOJIMOTEKAM):
DnexTpoHHO-0MbIMoTeyHas cucreMa «Jlaup» (www.e.lanbook.com): Jloctyn k komnekuusam «mxe-
HEPHO-TEXHUYECKHE HAYKN», « IKOHOMHKA ¥ MCHEDKMCHT);
OBbC «YHnuBepcurerckas oubnuoreka onnaitn» (https://biblioclub.ru);
HanmonanwsHas snextponnas oubnuoreka (http://H30.pd);
OnekTpoHHas OubanoTexka MOCKOBCKOro noinurexunuyeckoro yausepcurera (http://lib.mami.ru/);
Hayunas snexktponnas 6udmmoreka «K KUBEPJIEHUHKA (http://cyberleninka.ru/)
Nzyuenne aucuunanHbl « CHCTEMBI 3JIEKTPOHHOTO JIENIONPOU3BOICTBAY MPEIoaaraeT UCIoiIb30-
BaHHWE MYIbTUMEAUMHBIX YYEOHBIX ayIUTOPUN WIM ayAUTOPUN, OCHAIEHHBIX BUACOMPOEKTOPOM U
KOMITBIOTEPOM.

8 MartepuajibHO-TeXHUYECKOE o0ecnevyeHne JUCHUMIIITHHbI

HaumeHnoBaHue cnenualdbHbIX NOMelleHUH U moMelne- | OcCHAlIEHHOCTH CHENUAJBHBIX MOMEIeHn i 1
HMI VISl CAMOCTOSITeJIbHOI padoThl NOMeIIeHH I JJIsl CAMOCTOSITeIbHOH padoThI
Yuebnast ayautopus nekimornHoro tuma Ne 301, ydeOHo- | MynsTuMenuitHoe obopymoBaHue, JKpaHHI,

naboparopHeii kopiyc, 144000, MockoBckas 00J1acTh, T.|KOMILICKT MEOCIIH.
OnekTpocTais, yi. Ileppomaiickas, a.7

YueOHas ayautopusi Uil 3aHATHN ceMuHapckoro tura Ne|KoMriuiekT MeOenu, KOMITBIOTEPHI, POSKTOP.
303, yuebHO-1a00paTopHEIi Kopiryc, 144000, MockoBckas
0011acTh, I. DeKkTpocTranb, yi. [Teppomarickas, .7

Komnbrotepusiii kmacce Ne 405, yueOHO-maboparopHbiii | KoMITiekT MeOenu, KOMITbIOTEPBI, IPOSKTOP.
kopiryc, 144000, MockoBckast 001acTh, T. DJIEKTPOCTAIb,
ya. IlepBomaiickas, 1.7

9 Meroanyeckue yKazaHus AJ1s1 00y4arouxcst

CeMuHapbl pealin3yloTCs B COOTBETCTBHM C pabOYMM Y4YeOHBIM IUIAHOM MpPH MOCIEI0BaTENb-
HOM M3YYEHUU TE€M TUCHUIUTUHBL. B X0/1e MOArOTOBKM K MPAKTUYECKUM 3aHATUSIM 00yJaroieMycs pe-
KOMEHJIyeTCSl U3yUNUTh OCHOBHYIO JIMTEPATypPy, O3HAKOMHUTBCS C JOIMOJIHUTENIBHON JINTEPaTypoil, HO-
BBIMU MYOJIMKAUSIMHU B TEPUOJMYECKUX M3AAHUSAX: KypHalax, razerax u T1.1. [Ipu stom criemyer
y4ecTh PEKOMEHJAIMK IpernoaBaTesis U TpeOoBaHUsA yueOHOW mporpamMmbl. PekomenayeTcs: Takxke
JIopa0daThIBaTh CBOM KOHCHIEKT JICKIIMH, JIeJiasi B HEM COOTBETCTBYIOIIME 3aITUCH U3 JIMTEPATYPHI, PEKO-
MEHJIOBaHHOI IMpemnojaBaTeieM U MPeayCMOTPEHHOH y4eOHo# mporpammoii. Crenyer MmOoAroTOBUTH
TE3UCHI JIs1 BRICTYILJICHUH IO BCEM y4e€OHBIM BOIIPOCAM, BHIHOCUMBIM Ha MPAKTHUYECKOE 3aHSATHE.
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http://lib.mami.ru/
https://biblioclub.ru/
http://cyberleninka.ru/
http://cyberleninka.ru/
http://xn--90ax2c.xn--p1ai/
http://www.e.lanbook.com/
http://lib.mami.ru/ebooks/

[TockoNbKy aKTHBHOCTh OOYYaromIerocss Ha MPAKTHYECKUX 3aHATUSAX SBISETCS MPEIMETOM
KOHTPOJISI €r0 MPOABHKEHUS B OCBOEHUH Kypca, MOJATOTOBKA K MPAKTUYECKUM 3aHATUSIM TpedyeT OT-
BETCTBEHHOT'O OTHOIICHMs. Ha MHTEpaKTUBHBIX 3aHITHSIX CTYJIEHTHI JOKHBI MPOSIBISTH aKTUBHOCTD.

MeToanueckue yKazaHus JJisi 00y4AOIIMXCS 10 OPraHU3aAIUN CAMOCTOSATEIbHOM padoThl

CamocrosiTenpbHas paboTa 0OydYarONIMXCsl HAMpaBIeHa Ha CAMOCTOSTENILHOE M3YYCHHE OTACIb-
HOM TeMbl yueOHOU quCIUIUIMHBEL. CaMocTosTeNbHAs paboTa SBISIETCS 00s3aTeNbHON I KaXKI0TO 00y -
YaroIIerocs, ee 00beM onpeaensercs yueOHbIM Tu1aHoM. [Ipu camocTosTensHON paboTe CTYISHT B3au-
MOJICHCTBYET C pEKOMEHJOBaHHBIMU MaTepHallaMU MPU y4acTUU MPEIoiaBaTelisi B BUJE KOHCYJIbTAIUM.
JlJis BBITIOJTHEHHUSI CaMOCTOSTENILHOW pabOThl MPEAYyCMOTPEHO METOAWYECKoe oOecreueHue. IJeK-
TPOHHO-OMOIMOTEUHON cucTeMa (JIEKTpOHHasi OMONIHOTEKa) 00ecreYrBaeT BO3MOXKHOCTh WHJIUBUTY-
aJILHOTO JIOCTYTIA KaXXI0TO 00YYaroIerocs u3 Jiro0oi TOUKH, B KOTOPOI MMeeTcs 10cTyn K cetu HTep-
HeT.

10 MeToanyeckne peKoOMeHIANH /sl IPenogaBaTeIs

Ha nepBoM 3ansTun no y4eOHOU nucuuminHe «CHCTEMBbI 3JIEKTPOHHOIO JIEIONPOU3BOJCTBA»
i Hanpasienus 27.03.04 «YnpaBneHue B TEXHHUECKUX CUCTEMax» HEOOXOAMMO O3HAKOMHTH CTY-
JIEHTOB C MOPAJKOM €€ U3yYEHUs, PACKPBITh MECTO U POJIb AUCLHIIIMHBI B CHCTEME HAYyK, €€ MPAKTH-
YeCcKoe 3HaUCHHE, T0BECTHU 10 CTYIEHTOB TpeOOBaHUs Kadeapbl, OTBETUTH HAa BOIIPOCHI.

ITpu moAroroBke K JEKIUOHHBIM 3aHATUAM HEOOXOJUMO MPOAYMaTh IJIAH €ro IPOBEACHUS,
COJIEp’KaHUE BCTYNUTEIbHON, OCHOBHOW U 3aKJIFOUUTEIBHON YaCTH JIEKIUH, 03HAKOMUTHCS C HOBUHKA -
MU y4eOHON M METOIUYECKOM JUTepaTypsl, MyOINKaUAMHU IEPUOANYECKON TeUaTH MO TeMe JIEKIH -
OoHHOTO 3aHATUS. ONpenenuTh CPeCcTBa MaTePUAIbHO-TEXHUUYECKOTO 00ECIeYeHNUs JIEKIIMOHHOTO 3a-
HATHUS U NMOPAOK MX UCIIOJIB30BAaHUSA B XOJE YTCHHUS JICKIUHU. Y TOUHUTH IUIaH NPOBEACHUS CEMUHAp-
CKOT'0 3aHATHS 10 TEME JIEKLIUU.

B xozme J1eKLMOHHOrO 3aHATHS IpENojaBaTellb JOJDKEH Ha3BaThb TeMy, y4eOHbIE BOIIPOCHI,
O3HAKOMMTH CTYJECHTOB C IIEPEYHEM OCHOBHOM U JOINOJIHUTENBHOMN JIUTEPATYpPBI 110 TeEME 3aHATHA. Ke-
JATEeJIbHO JaTh CTyJEHTaM KPaTKyH) aHHOTALUI0 OCHOBHBIX II€PBOMCTOYHMKOB. BO BCTynurenbHOU
YacTH JIEKIMH O0OOCHOBAaTh MECTO U POJIb U3y4yaeMOM TeMbl B y4eOHOH NUCIMILIMHE, PACKPBITH €
IpakTu4eckoe 3HaueHue. Eciu unTaercs He mepBas JEKLHs, TO HEOOXOJUMO yBs3aTh €€ TEMY C Ipe-
JBIIYIIEH, He Hapyllas JOIMKH HM3JI0KEHHs y4eOHOro marepuaia. PackpbiBas cojepkaHue y4eOHBIX
BOIIPOCOB, AKLICHTUPOBATb BHUMAHHUE CTYJCHTOB Ha OCHOBHBIX KaTErOpHsX, SBICHUSAX M MPOLECCAX,
0COOEHHOCTSIX MX NPOTEKaHUs. PacKpblBaTh CYHIIHOCTh U COJCpPXKAHUE PA3IUUYHBIX TOUEK 3PCHHS U
HaYYHbIX IIOJX0/I0B K OOBACHEHHIO TE€X WJIM UHBIX SIBJICHUH U IIPOLIECCOB.

Crnenyer apryMeHTHPOBaHO 00OCHOBATh COOCTBEHHYIO MO3UIUIO MO CIIOPHBIM TEOPETHYECKUM
BonpocaMm. [IpuBoauTh nmpumepsl. 3aaBaTh 110 XOMy MU3JIOKEHUS JIEKIMOHHOTO MaTepuana PUTOpHYE-
CKHE BOIPOCHI M CAaMOMY /1aBaTh HA HUX OTBET. JTO CIIOCOOCTBYET aKTMBM3ALUU MBICIUTEIBHOMN Jes-
TEIBHOCTH CTYJEHTOB, ITOBBIIICHUIO HX BHUMAHUSA U HHTEPECa K MaTepUaly JCKIUH, €€ COAEP/KaHUIO.
[IpenoaBaTens JOIKEH PYKOBOAUTH PaOOTON CTYJCHTOB MO KOHCIIEKTUPOBAHUIO JIEKLIMOHHOTO MaTe-
puaina, MoAYEPKUBATh HEOOXOAUMOCTh OTPAKEHUSI B KOHCIIEKTAX OCHOBHBIX IOJIOXKEHUH H3ydyaeMOin
TEMBbI, 0CO00 BBIIEISIS KATETOPUMHBIN anmapar. B 3akimounTenbHOM yacTu JIeKIuu HeoOXo1umo chop-
MYJIMPOBATh OOLIME BBIBOBI 110 TEME, PACKPBIBAIOLIUE COJEPKAHNE BCEX BOIPOCOB, MIOCTABICHHBIX B
aexiu. OOBSIBUTD IUIaH OYEPETHOTO MPAKTHYECKOTO 3aHATHSA, JaTh KPaTKHe PeKOMEHIAIMU 10 MOJI-
TOTOBKE CTYACHTOB K ceMuHapy. OIpeneauT MECTO U BpeMsl KOHCYJIBTAllUU CTyACHTaM, I0KEJIaB-
IIMM BBICTYNIUTh Ha MPAKTUYECKOM 3aHITUU C JJOKJIAJaMu U pedepaTamu.

ITpu noAroTOBKE K MPAKTUYECKOMY 3aHATHUIO IPENOJAaBATEN0 HEOOXOIMMO YTOUHUTD IIJIaH €ro
NPOBEICHUS, NTPOAYyMaTh (POPMYIHUPOBKH M COJACpXKaHHUE YUeOHBIX BOIPOCOB, BBIHOCHUMBIX Ha 00CY-
XKJIeHHE, 03HAKOMUTHCS C HOBBIMU ITyOJIMKaLUAMU 10 TeMe ceMuHapa. OKa3bplBaTh METOAUYECKYIO 110-
MOIIb CTYJICHTaM B MOATOTOBKE JOKJIAJ0B U pedepaToB MO aKTyalbHBIM BOIPOCAM 00CYKIaeMOH Te-
Mbl. B Xoz€e ceMHHapa BO BCTYNIMTEIBHOM CJIOBE PACKPBITH TEOPETUYECKYIO U IIPAKTUYECKYIO 3HAYM-
MOCTh TE€MBbl CEMHHAPCKOI'0 3aHATHS, ONPEICIUTh MOPSIOK €ro MpOBeIeHHs, BpeMs Ha 00CyXKIeHHEe
Ka)/10ro yuyeOHoro Bornpoca. J[aTe BO3MOKHOCTb BBICTYIIUTh BCEM JKEJIAIOIUM, a TAaKXKe IPEAJIOKUTh
BBICTYIIUTh TEM CTYJI€HTaM, KOTOPbIE 110 TEM WJIM UHBIM IPUUMHAM IPOITYCTUIIH JIEKIIMOHHOE 3aHATHE
WIN TPOSABISIOT NAcCUBHOCTb. llenecooOpazHo B Xxone 00CyKAeHHs y4eOHBIX BOIIPOCOB 3aJaBaThb
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BBICTYHAIOUIUM U ayAUTOPUH JOTOJHUTEIbHBIE U YTOUHSIIOUIUE BOIPOCHI C LEIbIO BBISICHEHUS UX MO-
3ULIUN MO CYIIECTBY OOCyKIaeMmbIX mpoOsiemM. [oompsTs BBICTYIIEHHS] ¢ MecTa B BUAE KPaTKHUX J10-
MOJIHEHUH U TIOCTAHOBKHU BOMPOCOB BBHICTYMAIOIIUM U MpenofaBaTeito. B 3akiounTenbHOl yacTu ce-
MUHApPCKOTr0 3aHATHS CJIEYET MOJABECTH €r0 UTOTU: J1aTh OOBEKTUBHYIO OLICHKY BBICTYIUIEHUHN KaXKI0-
rO CTy[ICHTa W y4eOHOU TPYIIBI B EIOM. PaCKpBITh MONTOKUTEIBHBIE CTOPOHBI U HEJJOCTATKH TPOBE-
JIEHHOTO MpakTuiyeckoro 3aHATHs. OTBETUTh HAa BOIPOCHI CTyA€HTOB. Ha3BaTh TeMy ouepeaHOro 3aHs-
THS.

11 OcobenHocTH peanu3anuy JUCUMILIMHBI JJIS HHBAJUIAOB U JHI C OTPAHMYEHHBIMHU BO3-
MOSKHOCTSIMH 3/10POBbSI

OOyyenue no aAucUUIUIMHE «CHCTEMBI 3JIEKTPOHHOTO JAEIONPOU3BOJCTBA» HHBAJIUIOB U JIHUII C
OTrpaHUYCHHBIMH BO3MOXKHOCTAMHU 370p0Bbs (Hanee OB3) ocyliecTBisieTcs: IpernojaBaTesieM ¢ yueToM
0COOEHHOCTEN NCUXO(PU3UYECKOTO Pa3BUTHUS, UHAUBHUIYAIbHBIX BO3MOXHOCTEH M COCTOSIHUS 3/10PO-
Bbsl TAKMX O0YYarOIINXCA.

OObyuaromuecs ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMU 3710POBbsI OO€CTIeUeHbl 3JIEKTPOHHBIMHU 00-
pa3oBaTeNbHBIMH pecypcamMu B popMax, afalTUPOBAHHBIX K OTPAHUYCHUSM UX 30POBbSL.

[To nucuumninae «CUCTEMBI JIEKTPOHHOTO JEIONPOU3BOJCTBAY O0yYEHHE MHBAJIWUIOB M JIUI[ C
OrpaHUYECHHBIMH BO3MOXKHOCTSIMU 3/I0POBbSI MOKET OCYLIECTBISATHCA KaK B ayJAUTOPUH, TaK U AUCTAH-
IIMOHHO C HCIIOJIb30BaHUEM BO3MOKHOCTEW 3JIEKTPOHHON 00pa3oBaTeinbHON cpefbl (00pa3oBaTeabHO-
ro MopTajia) " JIEKTPOHHOUN MOYTHI.
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[Tpunoxenue A k paboueil mporpamme
CTpyKTypa u coaep:kaHue IMCHUILIUHBI «CHcTeMbl 3JIEKTPOHHOTO [1eJIONPOU3BOICTBA»
10 HANPABJIEHNIO MOATOTOBKHU 27.03.04 YnpaBjieHre B TEXHUYECKHX CHCTeMax (0aKajaBp)
OuHo-3a04Hasi popma oOyUeHHs

Buabl yueOHoli padoThl, BKIOYAS . Dopmbl
Buasbl camocrosiTe/IbHOM padoThI CTY-
CaMOCTOSITEIbHYIO Pa00Ty CTYyeH- 1eHTOB * arrecra-

n/n Paznen TOB, M TPYA0EMKOCTh B 4acax nHH

J | II/C | Ja6 | CPC | KCP | AC | YO | P33 P | Kip T 2] 3

Bropoii cemecTp

1.1 BBenenue B ynpapiieHHE TOKYMEHTOOOOPOTOM 1 — 8 + + +
1.2 Krnaccudukaius J0KyMEeHTOB 1 — 10 + + +
- +
13 Crangaptuzanus 1 yHU(UKALUS T0KyMEHTO000po ) ’ 12 n N
Ta
1.4 [IpoexTupoBanue aoKymeHTOB. Opranuszanus a0- ) ) 12 . +
) KYMEHTO000pOTa Ha PEANPUSITHI
15 Mopenun  pokymeHToobopora. Cucrema  3Jek- 4 4 12 L N +
TPOHHOTO JIOKYMEHTO000pOTa
Dopma ammecmayuu 1 1 1 3
Bcero yacoB no IUCIHUIUIMHE BO BTOPOM CEMECTpPE 10 8 54
Ounas ¢popma o0yueHus1
Buabl yueOHoli padoThl, BKIOYAS . Dopmbl
Buasbi camocrosiTe/ibHOH padoThl €TY-
CaMOCTOSITeIbHYI0 PaboTy CTYy/1eH- N aTrecra-
n/n Pasznen JIECHTOB
TOB, M TPYA0EMKOCTh B 4acax 1107071
J | II/C | Jlad | CPC | KCP | AC| YO | P33 P | Kip T 2| 3
IIsaThiid ceMecTp
11 CucTeMbl 3EKTPOHHOTO JOKYMEHTO0OopoTa. bazo- 10 6 16 n +
BbIC MOHSTHUS
PabGoTta B cucreMe 3JIEKTPOHHOTO JOKYMEHTO0000- +
1.2 8 12 20 +
pota «EBdpat-JokymeHT0000pOT»
Dopma ammecmayuu 1 1 3
Bcero yacoB no IUCHUIUIMHE B MSTOM CEMECTPE 18 18 36

* — Coxkpamenusi GopM oeHOYHBbIX cpeacTB cM. B [Ipuiio:xxenun B.
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[Tpunoxenue b x pabouei mporpamme

MUHHMCTEPCTBO HAVKHU U BBICIIEI'O OBPA3OBAHUS POCCUMCKOU ®EJIEPALINHN
®EJIEPAJIBHOE T'OCYIAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJILHOE YUPEX/IEHUE BBICILIETO OBPA3OBAHUSA

«MOCKOBCKHMI NOJIMTEXHUYECKHUI YHUBEPCUTET»

(MOCKOBCKHAM MOJIUTEX)
JIEKTPOCTANbCKHI HHCTUTYT (uiimain)
MoCKOBCKOro NOJIMTEXHUYECKOI0 YHUBEPCUTETA

Hanpasnenue noarorosku 27.03.04 YnpapiieHne B TEXHHYECKHX CHCTEMAax
OII (o6pa3oBarenbHas nporpamma) «MH(popManmoHHbIE TEXHOJIOTHU B YIIPABJIECHUN
®opma 00yuyeHHs: 0OYHasI, OUHO-320YHAS

Buapl npodgeccHoHAIBHON AeSITEIbHOCTH:
NMPOEKTHO-KOHCTPYKTOPCKAA;
OpPraHM3alHOHHO-YIIPaBJIeHYeCKas 1eATeIbHOCTD.

Kadenpa IlpuxkiaaagHoit MaTeMaTUKU U HHPOPMATHKH

P®OHA OHEHOYHbLIX CPEJCTB

MO JUCHUIJIUHE

«Cucremsbl JJIECKTPOHHOI'O A€JIOIIPOU3BOACTBA)

(madop 2026-2027 rona)

Cocrag: 1) [Taciopt poH1a OIICHOYHBIX CPENICTB

2) Onucanue OLEHOYHBIX CPECTB:
YCTHBIW OIPOC,
TECT,
KOHTpPOJIbHAsI paboTa,
3a4€r.

CocTaBuTeiu:

JI.C. MuxaiijioBa

uekTpocTaiab 2026
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IHacnopt
(¢oHIa OLIEHOUYHBIX CPEACTB M0 TUCUMUIIJIMHE

«Cucremnl JICEKTPOHHOI'0 ACJIOIIPOU3BOACTBA»

HanpaBneHHe IOArOTOBKH

27.03.04 YnpasjieHue B TEXHHYECKHX CHCTEMAaX

OII (oGpa3oBaTenbHas nporpamma)

«AHpopManoHHbIE TEXHOJOTHMU B YIIPABJICHUM»

YpoBeHb
O0akajaBpuar

®dopma 00yueHust
O4YHas1, 0YHO-3204HAsA

KonTposmpyembie pa3aesisl (TeMbl) IHCIH-
IJIMHBI

KOMIIETEHIIMH (MJIH ee YACTH)

Kon koHTpos1Mpyemoi

HaumeHoBaHue one-
HOYHOT'0 CpeIcTBa

1 BBeneHue B ymnpaBlieHHE JOKYMEHTOOOOpPO-

I1K-1 YO, K/P, T
TOM
2 Knaccudukanus JOKyMEHTOB ITK-1 YO,K/P, T
3 Crangaptuzanus U yHUPHUKAUS JOKYMEH- T1K-1 VO, K/P, T
T000OpOTA
4 TlpoexTupoBaHue NJOKYMeHTOB. Opranuzanus IIK-1

YO, K/P, T
JIOKYMEHT0000pOTa Ha NPEIPUITUN
5 Mopenu nokymeHtoobopora. Cucrema sJeK- IK-1 VO, K/P, T
TPOHHOTO JIOKYMEHTO000pOTa
[IpomMexxyTouHast aTTecTalusl 3auer
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MOKA3ATEJb YPOBHA C®@OPMHUPOBAHHOCTHA KOMIIETEHIIMHA

CucreMbl 3JIEKTPOHHOI0 1eJ10IIPOM3BOACTBA

OI'OC BO 27.03.04 YnpaBJ/ieHue B TEXHUYECKHX CHCTEMax

B mporiecce ocBoeHUS JaHHOW AVCHUIUIMHEI CTYIEHT QOPMHPYET U IEMOHCTPHPYET CIEAYIONINEe KOMIETSHIINH:

KOMIIETEHIOIUN IlepeyeHb KOMIIOHEHTOB TexHogaorus dDopma oue- Crenenn ypoBHeii
Hupexc ¢dopmupoBanus HOYHOI'0 OCBOEHMSI KOMIIETEeH-
DopMyJTHPOBKA KOMIeTeHIH i cpeacrsa 137071
3HaTh: nekuuu, camocto- | T, Ba3oBblii ypoBeHb
— MpaBWJIa OPTaHU3ANNN TOKYMEHTOO00pOTa Ha MPEANPUATHH U TO- | ATCIbHAS pabora, | K/P, - OCO3HAaeT HEeoOXOo/H-
PAOOK IIPOXOXKIACHUS JOKYMEHTOB; IMPAKTUYCCKUC YO, MOCTH IIOBBIIIICHU S
3aHATHUS 3 KBaJTU(UKAITIU u

IIK-1 Cnocoben npuHHMaTh yya-
CTHE B MOJICPHU3AINH CYLIECTBYIO-
IIMX W BHEJPCHWU HOBBIX CIIOCO-
00OB M METOJOB MOCTPOCHHS CH-
CTE€M YIpaBJIeHHs Ha OCHOBE IIPO-
BEICHNUS HAyYHO-HCCIIEI0BATEIIb-
CKUX paboT

— CIIOCOOBI OPTaHU3ALMN KOHTPOJIS HCIIOTHEHMSI JOKYMEHTOB;

— MEPONPUATHUS AJIsl yIpaBlIeHHs JOKyMEHTOO000POTOM;

— IoAXOAbI K IMMOCTPOCHUIO CUCTEM O6pa6OTKI/I JOKYMCHTOB U MECTO
atux cucreM B C npeanpustus;

— COCTaBHbBIC YaCTH aPXUTEKTYPHI YIIPABJICHUS JOKYMEHTOO00POTOM;
Ymern:

— BBITIOJTHUTH aHAJIH3 COBPEMEHHBIX CHCTEM JIEKTPOHHOTO JOKYMEH-
TO00OPOTA;

— BBITIONTHATH paboThl 1m0 corpoBokaeHno MC, oprueHTHpOBaHHBIX
Ha paboTy ¢ JOKYMEHTaMHU.

Baaners:

— MEPOTIPUATHIMH IS YIIPABIECHUS JOKyMEHTOO00POTOM;

— coBpemenHbIMH T B 00macTu AemONpOn3BOACTBA U TOKYMEHTOO-
bopora;

— IIpaBWJIaMU PaOOTHI ¢ JOKYMEHTaMH B COOTBETCTBHH CO CTaHIapTa-
MU,

— Ou3HEeC-TpoIeccaMi JOKYMEHT0000poTa.

CaMOCTOATCIIBPHO OBJIA-

J€BaThb 3HaAHUSIMH B
obmact  mpodeccuo-
HAJIBHOH  JICSITENIbHO-
CTH.

IHoBblIEHHBIH  YPO-
BeHb

- BIaJIceT TMpaBUIAMHU
paboTel ¢ JOKyMeHTa-
MH B COOTBETCTBHH CO
CTaHIapTaMU;

- BIIQJICET Ppa3HBIMHU
cnocobamu cbopa, 00-
pabOTKH M TpeacTaB-
JIeHUsT THHOPMAITHH.
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B nporecce 00y4yeHust UCTIONB3YIOTCS CIEIYIONIME OLEHOYHBIE (POPMBI CAMOCTOSITEIILHON PabOThI

CTYJICHTOB, OLIEHOYHBIE CPE/ICTBA TEKYIIIEr0 KOHTPOJIsl YCIIEBAEMOCTH M IPOMEKYTOUYHBIX aTTeCTalLlUiL:

— UHIMBUIYaJIBHBIA OMPOC BO BPEMsI 3aILIUThI IPAKTUYECKHUX PadoT;

— [IOJITOTOBKA, IIPEACTAaBICHUE U 00CYKICHHE NIPE3EHTALNI Ha IPAKTUYECKUX 3aHATUSAX;

— MPOBEJICHUE UHTEPAKTUBHBIX 3aHATHH 110 MPOLENYpPE MOATOTOBKU K ayAUTOPHOMY TECTHPO-
BaHMIO;

— BBIIIOJTHEHUE KOHTPOJIbHBIX 3aJJaHU;

— 3a4eT M0 JUCLUILIMHE.

KOHTpOJ’ILHLIe BOIIPOCHI M 3a1aHUA JIA MPOBEACHUSA HpOMe)l(yTO‘lHOﬁ aTTeCTallun

IIpomeskyTOoUHAsi aTTecTanMsi IpeACTaBlieHa 3a4€ToM B 6 cemecTpe. 3a4€T MPOBOJUTCS B
NUCbMEHHOU (hopMe B Buje pa3BEpHYTOro orBeTa (00bEM He MeHee 30 mpeIoKeHuil) Ha OJTUH U3 BO-
IIPOCOB.

¢popmupoBanue komnerenumii [1K-1

-}

Bonpocsl

Hcropust nenonponsBozactsa B Poccun: genonponsBoacTBo B JIpeBHEPYCCKOM rocy1apcTBe.

CucreMa KOJIEKCKOTO JACJIOIIPON3BOACTBA.

HenmonpounzpoactBo B Poccnn B XX — XXI BB.

OCHOBHBIC TOHATHUS B TCPMHUHBI COBPEMCHHOI'0 ACJIOIIPONU3BOACTBA.

IlousTne «CHOPMATHUBHO-MCTOANYCCKAs 0aza ACJIOIMPOM3BOACTBaA» U €€ COACPKAHUC.

FOC}’H&pCTBeHHBIe CTAaHAAPThI HA JOKYMCHTAIIUIO.

YHI/IQ)HHI/I}’)OB&HHHG CUCTCMbI JOKYMCHTAIIMHU.

Oourepoccuiickie Kiaccu(GuKaTopsl.

@OO\IO\UIAWNHZ

I'ocynapcTBeHHast cucTeMa JOKyMEHTaIlmoHHOro ooecnedeHus ynpasienus (I'COY).

—
(e}

O6mmme TpedboBanus kK ohopmiiernio 1okymeHToB corsiacio ['OCT P 6.30 — 2003.

—
—

CoBpemeHHbIe KJIacCCU(PUKALUU IOKYMEHTOB.

—_
[\S]

Hoxymentsl Ttpynmel OPJl: a) opranusamuonsaele nokyMeHTHl (IlonoxkeHue o CTPyKTypHOM
MOAPa3IeJICHUH, JOJKHOCTHASI HHCTPYKITHS).

13| Joxymentsl rpynnsl OP/I: pacniopsauTenbHble TOKYMEHTHI (IPUKa3, PACIOPSHKEHUE).

14| NuhopMannoHHO-CIIPaBOYHBIE JOKYMEHTHI (IIPOTOKOJ, TOKJIAHAs 3alHCKa, OOBSICHUTEIbHAS 3a-
MHCKA).

15| JIokyMeHTHpOBaHUE ACSITEIBHOCTH KOJUIETHATILHBIX OPraHoB (IPOTOKOJ, TOKJIA).

16| PaboTa ¢ BXOJSIIMMH TOKYMEHTAMH.

17| PaboTa ¢ uCXOIAIMMU ¥ BHYTPEHHUMHU JOKYMEHTAMH.

18 | Perucrpanus 1OKyMEHTOB.

19| KoHTpOJb HCTIONHEHNS JOKYMEHTOB.

20| Homenknatypa el

21| Buasl HOMEHKIIATYpPHI Jedl.

22| CocraBjieHHe HOMEHKJIATYPBHI /1] 10 YCTaHOBJIEHHBIM HOPMaM.

23 | Ilonnoe u yactuuHOe odopmieHue nen. Opopmienue oonoxku nen. CocTaBieHue onrcen Ha je-
na.

24| JlenoBoe MUCHhMO: TpeOOBaHHUS K COCTABICHUIO U 0(hOPMIICHUIO.

KoHTpoJibHbIe BONPOCHI M 3aJaHUs A5 IPOBeIeHUsI TEKYIero KOHTPOJIA
YcrHblii onpoc
¢popmupoBanue komnerenumii [1K-1

KakoBo HazHaueHnEe CUCTEM AIIEKTPOHHOTO JOKYyMEHTOOO0O0OpOoTa?

Uro o3HauaeT IBMKEHUE?

Kaxue obmue TpedoBanms k COJI cymiecTByoT?

Kakue ¢yHKIIMOHATHHBIE BOZMOKHOCTH PeaIn30BaHbl B OOJIBITUHCTBE CHUCTEM 3JIEKTPOHHOTO
JIOKyMEHTO0000poTa?

5. Kakue ocHOBHBIE CBOMCTBA CHCTEM AJIEKTPOHHOTO JOKYMEHTO000POTa MOKHO Ha3BaTh?

b S
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20X

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

25.

26.
27.
28.
29.

0.
1. Kako# nomoaHUTENbHBIA MOYJb, ycTaHaBnuBaeMblii B COJ, oTBeuaer 3a pabory MHTepHET-

Kak onuceiBaeTcsi JOKyMEHT B CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTO000poTa?
Kakwue Tunel mpaB moibp30BaTenel Ha JOKYMEHT CYIIECTBYIOT?

Yro Takoe MapuIpyT JOKYMEHTa B CUCTEMAaX 3JIEKTPOHHOTO JOKYMEHTOOO00poTa?
Kaxoit 6p1BaeT MapipyTu3amus B CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTO00opoTa?
Kak MOXHO aHHOTHPOBATh JOKYMEHT?

IMOJIB30BaTeNIs CUCTEMBI DJ]?

Kakoii Tvn apXuTekTypsl B KIIMEHT-CEPBEPHBIX TUIAX CUCTEM UcHoJib3yeTcsa B CO1?

Ha xakue kiaccel fgenarcs cyuecTByromue cuctemsl D17 OxapakTepru30BaTh KPaTKO KasKIbIM.
OCHOBHBIE HaINIpaBJICHUS Pa3BUTUA MUPOBOro phiHKa CI/I.

B cytb koHuenuuu ECM?

Kaxux munepoB B cdepe pazpadotunkoB 3apyodexubrx COJ] (ECM) BrI 3HaeTe?

OCHOBHBbIE TEHJICHIIUN PAa3BUTHUsI MUPOBOI'O PbIHKA cuctem D17

Kaxkue nanpaBnenust pazButusi ”HGOPMAIIMOHHBIX TEXHOJIOTHH BIUSAIOT Ha piHOK COJ]?
Kakue cermentsl poccuiickoro peiaka CO /1 BBIAEISAIOT ceroHs?

Kaxux munepoB poccutickux CO/] o pa3putuio QpyHKIIMOHANIA BBl 3HaeTE?

KaxoBbl OCHOBHBIE TEHACHLIUN PA3BUTHUSI POCCUICKOrO phIHKA cucteM D17

Kaxk Bnusier MupoBoi perHok CO/ Ha poccuiickuii?

C KakuMHM TUIIAMH CHCTEMaM M npuiioxkeHuit unrerpupyercsa CO/07?

KaxoBa ocHOBHas 11€J1b BHEPEHUS CUCTEMBbI JIEKTPOHHOIO JIOKYMEHTOO0OpOTa Ha MPEIIpHsI-
TAn?

Kakue Mepornpustis He0OX0IUMO cleNaTh Nepe] BHEAPEHUEM CUCTEMBI JIEKTPOHHOIO JIOKY-
MEHTO000pOTa Ha NPEANPHUITUN?

Kaxue ocHoBHBIC kKpuTepun BeiOOopa COJl Ha3bIBAIOT CETOMHS?

KakoBsl kputepun 111 Beioopa CIO/] ¢ 1esbio ee BHeIPeHUs Ha IpeIupUusTHH?

C kakumu npodsieMamu 1ipu BHenpeHun COJI cramkuBaeTcs Jaiie BCero npeanpusrue?
KaxoBbl ABMKYIIME CUIIBI M IPENSATCTBUSA K BHeApeHuto COJ1?

Kpurepusivu oueHKHU SIBJISIIOTCS:

— BOCIIPOM3BEJICHHE TEOPETUUYECKOrO MaTepuaia JieKnuu (yueOHUKa) 1Mo M3yYeHHOW TeMe

(85-90%); ymeHue apryMeHTHPOBAHO BBICKA3aTh CBOIO TOYKY 3PEHHS Ha M3YUYEHHYIO NpoOiemy;
PacHIMPUTh U3YUCHHBIH MaTepuall TOMOJHUTEILHON HH(pOpPMaIeH;

— yMeHHe paboTaTh C COBpeMeHHON HopMaTuBHO-MeToanyecko 6a3oit (I'OCT) Ha opopm-

JICHHUE JIOKyMEHTOB OTPEICIEHHON TEMATHUKH.
KoHTpoJib camocTosiTeIbHOI padoThl OCYIIECTBISETCS B BUAC MPOBEPKU 3HAHUIA JIGKIIMOHHO-
ro U TEKCTOBOTO (y4eOHBIC TOCOOMS) MaTepHalia; MPOBEPKU CAMOCTOSATEIbHBIX KOHTPOJBHBIX 3a/1a-

HUMU.

Kpurepusivu oueHKHU sIBJISIIOTCS:

— MPaBWIBHOCTH U3JI0KEHHS U3YYEHHOT'O yueOHOro MaTepuara;
— yMEHHE UCTOJb30BaTh JOMOJIHUTEIbHYI0 HHPOPMAIUIO KaK pe3yNbTaT CaMOCTOATEIbHO-

I'o OCBOCHHA HOBBIX HAYYHBIX HCTOYHHUKOB.

KonTpoabHble 3a1anus
¢hopmupoBanue komnerenumii [1K-1

1 CTaHI[apTLI N MCTOOOJIOTHH CO3AaHHMA YIIPABJICHYCCKUX TOKYMCHTORB

2 | Pa3zpa0oTKa 3J1€KTPOHHBIX AEJIOBBIX MHCEM

Kpurepun onieHkn KOHTPOJIBLHOMH padoThI

Ounenka Kpurepuii oueHkun
Otimmuno MOJIHOE, IPABMWJILHOE BBITIOJIHEHHUE 3aJaHUM C OTJEIbHBIMHU HEI0UETAMMU;
BeIONIHEHKE OoT 91% u Ooltee.
Xoportio MIPAaBUILHOE BBHITIOJHEHHE 33JaHUN C HE3HAYUTEIbHBIM KOJIMYECTBOM OIIHOOK;
BBeINOIHEHHE Ooniee 75% meHnee 95 %.
Y 1OBIETBOPUTEIHLHO | BBINOJTHEHUE OCHOBHOW YacTH 3aJJaHUM C OIIMOKAMH;
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BrITOTHEeHUE Oosee 50% menee 75 %.

Hey,Z[OBJ'IeTBopI/ITeJ'IBHO HaCTHU4YHOC BBIINIOJTHCHUC 3a,I[aHPII>i (MeHee HOJ'IOBI/IHBI);

JOTTYIICHUE 3HAYUTEIILHOTO KOJMYECTBA OMIHOOK;
BeInoJiHeHre MeHee 50%.

TecT no AUCHUNIUHE
¢popmupoBanue komnerennui [1K-1

1 DJIeKTPOHHBII JOKYMEHT0000pOT — 3TO:

1) marepuanbHbIil 00BEKT, coAepkamuii HPOpMaAUIO B 3a)UKCHPOBAHHOM BHJIE M CICIIHAIBHO
TpeHa3HAYeHHbIH U1 €€ Tepejaul BO BPEMEHHU U TIPOCTPAHCTBE;

2) ABWXKEHHE JOKYMEHTOB B OpraHM3allid C MOMEHTA MX IOJIyYEHUs WM CO3JaHus /10 3aBeple-
HUS HCTIOJTHEHHUSI, OTIPABKH a/IpecaTy WK CAadd Ha XpaHEHHE;

3) SJEKTPOHHBIA JOKYMEHT - 3TO JOKYMEHT, B KOTOPOM HH(OpMAIUs IMpeJICcTaBlieHa B 3JIEK-
TpoHHO-1IU(DPOBOIT hopme;

4) oTpacib ACSITETbHOCTH, OXBATHIBAIOIIAS BOMPOCH XPaHEHUS U MCIIOIB30BaHUS APXUBHBIX JIOKY-
MEHTOB.

Ha xakue 10KyMeHTONOTOKH JAeJTUTCH JOKYMEHTAIUSI:

1) nucema, paciopsiKeHHsl, JOr0BOPa;

2) noroBopa, JOKYMEHTbI OpraHOB BJIACTH;

3) BXomsmIMe, NCXOSIINE, BHYTPEHHHE JOKYMEHTHI,

4) oOparteHus rpaxaaH (kanoObl, MPEeITI0KEHUS U 3asBICHHUS).

Perncrpanus 3JieKTPOHHBIX T0KYMEHTOB — 3TO:

1) ycTaHOBNEHHE KOMWYECTBA M COCTaBa apXMBHBIX JIOKYMEHTOB B €IMHUIAX y4eTa U (PUKCAIUSI
MPUHAJISKHOCTH KaXKIOW €MHUIBI yUeTa K ONpEIeIEeHHOMY KOMIUIEKCY M O0IeMy MX KoJndde-
CTBY B YYETHBIX JIOKYMEHTAX;

2) BayKHEWIIHIA 3Tan paboThl C JOKYMEHTAaMH U OTIPENENSIeTCsl KaK 3alluCh YYETHBIX JaHHBIX O J0-
KyMEHTE 10 yCTaHOBJICHHOH (opme, Ppukcupyromas GpakT ero co3iaHusi, OTIPABICHUS WU MOy -
YCHHSI,

3) 3T0O MaKCUMAaJIbHO PALMOHATIBHOE COKPALICHUE KOJUYECTBA YEro-au0o MyTeM CTaHAapTH3alUu
K eJUHOHU (opMme;

4) opraHuzaiys JOKyMEHTOOOOpOTa, XpaHEHUs M HCIOJIb30BAHUS JOKYMEHTOB B TEeKylLIeW jaes-
TEIBHOCTH YUPEKICHHUS.

Yyer 10KYMEHTOB — 3TO:

1) BaxkHeWmMiA 3Tan paboThl C JOKYMEHTAMH U OTIPENENISIeTCsl KaK 3allUCh YYETHBIX JaHHBIX O J0-
KyMEHTE 10 yCTaHOBJICHHOH (hopme, Ppukcupyromas GpakT ero co3iaHusi, OTIPABICHUS WU MOy -
YCHHSI,

2) ABWXKEHHE JOKYMEHTOB B OpraHM3allid C MOMEHTA MX IMOJIyYEHUs MM CO3JaHus JI0 3aBeple-
HUS HCTIOJTHEHHUS, OTIPABKH a/IpecaTy WK CAadd Ha XpaHCHUE;

3) ycTaHOBIIEHHE U MPUMEHEHHUE MPABUI C LIETbI0 YHOPSI0UEHUS NeSITEIbHOCTH B ONpPEaeIEHHON
00J1acTH Ha TOJIb3Y U TPHU YYaCTHH BCEX 3aMHTEPECOBAHHBIX CTOPOH, B YaCTHOCTH, JJISI TOCTHKE -
HUs BCeoOIell ONTUMAaIbHON SKOHOMMHU MTPH COOIOACHNH (DYHKIIMOHATIBHBIX YCIOBHM U TpeOoBa-
HHI TEXHUKHU 0€30IaCHOCTH;

4) ycTaHOBIIEHHE KOJIMYECTBA M COCTAaBa apXUBHBIX JIOKYMEHTOB B €IMHUIAX Y4eTa U (PUKCAIUSI
MPUHAJISKHOCTH KAXKIOW €IMHUIBI yUeTa K ONpeIeIEeHHOMY KOMIUIEKCY M O0IeMy UX KoJndde-
CTBY B YUETHBIX JOKYMEHTAaX.

5 Kakue ¢opmbl perucTpanuu 10KyMeHTOB CylIeCTBYIOT?

1) ’xypHanbHas, KapTOYHasi © aBTOMATH3UPOBAHHAS;

2) ueHTpaIn30BaHHasl, JEIEHTPAIN30BaHHAs, CMEIIaHHAs;

3) y4eT JOKyMEHTOB, KOHTPOJIb 3a X UCIOJIHEHUEM, CIIPaBOYHAs paboTa Mo JOKYMEHTaM;

4) anpOOMHas1, KHUYKHAS.

6. JIOKyMEHTOIIOTOK UCXOJAIINX JOKYMEHTOB COCTABIISIOT:

1) OTBETHBIC M MHUITUATUBHBIC MTUCHMA;

2) muchMa, aKkThl, MPUKA3HL;
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3) mOCTaHOBIIEHUS, PELLICHUS, PACTIOPSDKEHUS, TPUKA3bl, IUCbMA U T.IL.;

4) NOKYMEHTbI TIOJIBEJOMCTBEHHBIX OpraHu3allui, IPUCHUIAIOIIUX MEPBUYHYIO OTYETHO-YUETHYIO
JOKYMEHTALUIO M Pa3INYHOTO POJIa 3alPOCHI.

6 O0beM 1OKYMEHT0000pOTAa — 3TO:

1) 3T0 MakCUMaJIbHO PALMOHAJIBHOE COKPALICHUE KOJUYECTBA YEro-au0o0 MyTeM CTaHAapTH3alUU
K eIMHOH (opme;

2) maTepHalnbHBIA 00BEKT, coAepKalui HH(POPMAIHMIO B 3aMKCUPOBAHHOM BHJE U CHEIMAIBHO
TIpeHa3HAYEHHbIH JUIS €€ TIepelau BO BPEMEHH U TIPOCTPAHCTRE;

3) ycTaHOBJIEHHE KOJIMYECTBA M COCTaBa apXMBHBIX JOKYMEHTOB B €IMHHUIAX ydeTa W (pukcarus
NPUHAAISKHOCTH KAXJI0OM €MHHUIBI yueTa K OIpeIesIeHHOMY KOMIUIEKCY M 00lLeMy UX KoJude-
CTBY B YUETHBIX JIOKYMEHTAX;

4) KOIMYECTBO JOKYMEHTOB, OCTYNUBIIMX B OpPraHU3alMI0 U CO3JaHHBIX €0 B TEYEHHE OmNpere-
JICHHOTO TIEPHO0/1a BPEMEHH, KaK MPaBHIIO, TO/IA.

7 IoKyMeHT — 310

1) 3TO NpaBoOBOIl aKT PYKOBOAMTENS OpPTaHMU3ALMK WIM €ro 3aMecTHTeNeH, coaepKalui o0s3a-
TeJIbHBIE MOPYYEHUS Ui MOJUUHEHHBIX CTPYKTYPHBIX MOJpPa3/eNeHull, JOKHOCTHBIX JIUI U Psi-
JIOBBIX PaOOTHUKOB;

2) maTepHalbHBIA 00BEKT, coJepKalii HH(pOpMAIHIO B 3a)MKCUPOBAHHOM BHJE U CHEIHMAIBHO
IpeHa3HAYeHHbIH 111 €€ Mepeladi BO BPEMEHH U IPOCTPAHCTBE;

3) COBOKYNMHOCTH (hOpPMANIBHBIX 3JIEMEHTOB B COCTAaBE CHEIKU WM JOKYMEHTa, OTCYTCTBHE KOTO-
PBIX JIMIIAET CACNKY WA JOKYMEHT IOPUIANYECKOUN CUJIBL;

4) MozieNb IOCTPOCHUS JOKYMEHTA, YCTaHAaBIMBAIOIIask 001acTh MpUMEHeHHs1, (hOpMaThl, pa3Mephl
noJiei, TpeboBaHUs K MOCTPOCHHUIO KOHCTPYKIIMOHHOM CETKU U OCHOBHBIE PEKBU3HTHI.

8 Jlesionpon3BOACTBO — 3TO:

1) oTpacib AeATeTbHOCTH, OXBATHIBAIOIIASI BOPOCH XPAaHEHUS U UCIIOJIB30BaHUSI APXUBHBIX JIOKY-
MEHTOB;

2) oTpacib AeATeIbHOCTH, OOecreunBaroas T0KyMEeHTUPOBAaHUE U OpraHU3aluio padoThl ¢ odu-
[IUATEHBIMU JIOKYMEHTaMH;

3) IUCHMIUIMHA, U3y4Yalollas CTPYKTYpY U OOIIMe CBOWCTBAa HaAy4HOH MH(OpMAIIH, a TaKXKe 3aK0-
HOMEPHOCTH €€ CO3/laHus, IpeoOpa3oBaHys, Hepefadnd ¥ HCIOJIb30BAHMS B Pa3IMUHBIX chepax
YeJIOBEYECKOH JIeATEIbHOCTH;

4) sTo Hayka 00 oOIIecTBe, CUCTEMaX, COCTABIISIIONINX €r0, 3aKOHOMEPHOCTSIX €ro (hyHKIIMOHUPO-
BaHUS U PA3BUTHUS, COLMATIBHBIX HHCTUTYTAX, OTHOIICHHUAX M OOIIHOCTSIX.

9 KT0 MOKeT OCyILIeCTBJISATH ePBOHAYAJIbHbBINA NIPHeM U 00padOTKY 10KYMEHTOB:

1) cexpetaps;

2) IUPEKTOD;

3) HaYaTBHUK OT/IENA KaJIPOB;

4) crienuanbHOE mojapaszaeneHue ciyxonul JJOY, pabotauk ciayx0b1 JJOY unm cekperapb pyKoBO-
JTUTEJIS.

Kpurepum ouenku:

oTan4HO — 0T 90% 10 100% npaBUIIBHBIX OTBETOB;

xopoo — oT 75% 110 90% npaBUIIBHBIX OTBETOB;
YAOBJIETBOPUTENBHO — OT 55% 10 75% NpaBUIIbHBIX OTBETOB;
HEYJ0BJIETBOPUTENBHO — MeHee 55% MpaBUIIbHBIX OTBETOB.
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[Tpunoxenue B x paboueii mporpamMme
IlepeyeHb OLIEHOYHBIX CPEICTB M0 AUCHUILTHHE

«Cucrembl 3JIEKTPOHHOI'0 JeJIONPOU3BOACTBA

No | Hammenosanwue one- | KpaTkas xapakTepucTuka oneHoYHOro cpen- | IlpencraBnenne onenod-
OC | HOuHOro cpezcTpa CTBa Horo cpeactea B DOC
CucrteMa CTaHAApPTU3UPOBAHHBIX 3a/IaHHI,
1 Tecr M03BOJAIONIAS ABTOMATH3UPOBATE NPOUCAYPY | gy 1o voronsin o ams
(T) M3MEpEeHUs! yPOBHs 3HAHUN U YMEHUH o0yda-
FOIIIETOCS.
CpelncTBO KOHTPOJIS, OPraHM30BaHHOE Kak
crieragbHas Oecea MmeIarorndeckoro padboT-
YCTHBIN onpoc  [HUKA ¢ 00y4YaromuMCsi Ha TEMBI, CBSI3aHHBIE C Bomnpocsl o
2 cobece/loBaHUE  [M3ydYaeMOM JUCHUIUIMHON, M pACCUUTAHHOE Ha| TeMaM/pa3zienaM JUCIHU-
(YO) BLIICHEHHE OObEMa 3HAHWM, 00yYarolerocs IJIUHBI
M0 OTIPEJENICHHOMY pasziely, TemMe, mpolieme
U T.I1.
3 KonTponpsHas pabota (CPE/ICTBO NPOBEPKH yMEHHUIT MPUMEHATH 110+ KoMIuteKkT KOHTPOIBHBIX
(K/P) TydCHHEIC SHAHHA JUIA PELICHHS Sajiad ompe- oo o BapHaHTaM
EeJICHHOTO THIA [0 TEME HJIH Pa3/eny.
JaueT HrtoroBas ¢popma orieHKH 3HaHHM. B BbIC- )
4 3) KX y4eOHBIX 3aBEICHHSAX IPOBOIUTCS Bompocs! k 3a4€Ty
0 BDEMS CECCHUH
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